

Effective 3-25-2013

Inbound, LLC SRB Check in and Operational Protocols
When operational
Inbound maintains a status board of all resources under command.  Status board includes location, number and names of personnel, number of days left on assignment, and other relevant information.  Please check-in in accordance with the following:
-When leaving and arriving at destination*

-When being re-assigned from one incident to another
-Daily “All is OK” check-in *
-When not staying in fire camp for any reason
-When injury occurs that requires medical treatment

-If equipment/personnel is deficient in any way

*Text is acceptable

Non-operational
-Attend training events

  -RT130/WCFT

  -First Aid/CPR (Every other year)
  -Annual company standards and paperwork day

  -Last day of new fire fighter classes
  -Equipment working team meeting(s)

  -Occasional readiness/training event (three to five events per year)
-Check-in in accordance with company readiness condition

Health and Safety and Training
Crew health and safety is paramount.  Please take care of the crew members basic needs as you feel necessary.  Incorporate safety into the daily routine in the morning and night!
-Ensure crew is fed before engaging the fire!
-Document work/rest and mitigation efforts for drivers

-Daily safety minutes and vehicle inspections required to be maintained
-Train – Document training by filling out task books and individual performance evals

Administrative
-Fax invoice, evaluation, and copies of shift tickets to office during demobilization or when you arrive home
-Turn in itemized receipts, records of draws and requests for reimbursement when you arrive home  
-Hotels are sometimes necessary, but must be pre-authorized by the Inbound operations manager or owner.  No exceptions!  Hotel expense limited to gsa approved rate
-Meals are not reimbursable when they are being provided at the fire unless pre-approved.  Reimbursable meals are limited to $8 – Breakfast; $10 – Lunch; $14 - Dinner
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