
HARASSMENT-FREE WORKPLACE POLICY

POLICY:  Inbound, LLC will not tolerate harassment based on race, national origin, religion, age, mental or physical disability, color, sex, or any other non-merit factors. 

Inbound, LLC strives for a harassment-free work environment where people treat one another with respect.  Managers, supervisors, and all employees, as well as our contractors, cooperators and volunteers have the primary responsibility for creating and sustaining this harassment-free environment (by example, by job supervision, by coaching, by training, by contract enforcement, and by other means).  All employees, contractor personnel, and visitors must take personal responsibility for maintaining conduct that is professional and supportive of this environment.

ACTION REQUIRED:  Mangers and supervisors must take immediate action to stop harassment (or any other inappropriate behavor), to protect the people targeted and to take all reasonable steps to ensure that no further harassment or retaliation occurs.  Employees who witness harassment should report it to the proper authority.

LOCATIONS COVERED:  The contractors work environment covers any area where employees work or where work-related activities occur including travel.  This includes field sites, incident bases, staging areas, firelines,government buildings and other facilities such as fitness centers and campgrounds.  Also included are vehicles or other conveyances used for travel.

WHAT IS HARASSMENT:  Harassment is coercive or repeated, unsolicited and unwelcome verbal comments, gestures or physical contacts and includes retaliation for confronting or reporting harassment.  Examples of harassment include, but are not limited to, the following:

Physical conduct:  Unwelcome touching, standing too close, inappropriate or threatening staring or glaring, obscene, threatening, or offensive gestures.
Verbal or written conduct:  Inappropriate references to body parts, derogatory or demeaning comments, jokes, or personal questions; sexual innuendoes; offensive remarks about race, gender, religion, age, ethnicity, sexual orientation, political beliefs, marital status, or disability; obscene letters or telephone calls; catcalls; whistles; sexually suggestive sounds; loud, aggressive, inappropriate comments or other verbal abuse.

Visual, Graphic or Pictorial Displays: Display of nude pictures, scantily-clad, or offensively-clad people; display of intimidating or offensive religious, political, or other symbols; display of offensive, threatening, demeaning, or derogatory drawings, cartoons, or other graphics; offensive T-shirts, coffee mugs, bumper stickers in locations covered above or other articles.

Individuals who believe they are being harassed or retaliated against should exercise any one or more of the following options as soon as possible:

Tell the harasser to stop the offensive conduct; and/or

Tell a manager or supervisor about the conduct; and/or

Contact your Procurement Unit Leader, Contracting Officer, a special Emphasis Program Manager, or any other individual you trust who would take action.

In addition, you may seek help from:  Civil Rights Enforcement And Adjudication your local Employee Assistance Program office, or the Regional Office Employee Relations Group.

Inbound, LLC Confidential
Page 1
2/24/2005
PENALTIES:  Any employee who engages in harassment will face consequences ranging from verbal 

warnings and letters of reprimand, up to and including termination from employment.  Managers and 

supervisors who do not take action when they know or suspect that harassment is occurring will face the

same range of consequences.  Contractor staff who engage in harassment may be subject to comparable

penalties from their employers, and a contractor who fails to enforce this policy may have its contract

terminated.  Visitors who harass may be removed from any workplace and prevented from returning.

I have been informed about Inbound, LLC’s Harassment policy and understand that violations of the policy may subject me to discipline , up to and including discharge.

________________________________


Employee Signature


____________________


Date

________________________________


Company Representative  Signature


____________________


Date
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